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PURPOSE 
 
Maria Montessori Academy (the “School”) believes that the School and its students 
benefit when employees develop and improve their knowledge and skills.  Obtaining 
additional education can increase teaching abilities and professional competence.  The 
School therefore desires to identify the conditions upon which the School is willing to 
reimburse School employees for tuition paid in order to obtain education that will 
improve their ability to serve the School and its students.  
 
 
POLICY 
 
The School may reimburse tuition for School employees if the following conditions are 
satisfied:  
 
 (1) The employee has been employed by the School for at least one (1) year.  
 
 (2) The tuition is for courses that are either (a) job related, meaning the course 
will result in increased knowledge and skill, is aimed primarily at improving the 
employee’s performance in his/her present job or will enable the employee to remain 
current with changes or developments in their field or (b) an elective that is part of a 
degree program that is job related.   
 
 (3) The courses are taken at (a) fully-accredited Utah colleges or universities; (b) 
a school providing training or instruction that is approved by the State Board of 
Education.  
 
 (4) Courses may be for credit or not.  
 
 (5) Except in unusual circumstances and as approved by the Director, courses 
must be taken outside of regularly scheduled work hours.  
 
 (6) Reimbursement will only be provided when the following conditions are met:  
  (a) The Director must give initial approval to the employee’s request for 
reimbursement.  
  (b) The request will be submitted to the Board of Directors for final approval 
of the Tuition Reimbursement Agreement.  
  (c)  The Director must give approval for each course for which 
reimbursement will be sought before the employee enrolls in the course. 
 
 (7) The employee must agree to work at the School for a minimum of three (3) 



years following reimbursement of tuition.  In the event the employee’s employment with 
the School is terminated, voluntarily or involuntarily, for any reason, before the 
completion of three (3) years, the prorated portion of the reimbursed tuition must be 
repaid to the School based on the number of years worked for the School since the 
most recent reimbursement.  
 
 (8) Reimbursement is limited to a maximum of nine (9) credit hours per year, up 
to a total of thirty-six (36) credit hours, at a rate not to exceed $150 per credit hour.  
 
 (9) Reimbursement will be paid when the employee:  
 

(a) Provides evidence of completion of the course with a passing mark of B 
or better.  

(b) Provides an itemized receipt of the payment of tuition.  
(c) Passes any applicable Praxis exam.  

 
 
 
 
__________________________________________ 
Preston Allen, Board Chair   Date 
 
 
 
  



TUITION REIMBURSEMENT AGREEMENT 
 

This Tuition Reimbursement Agreement (the “Agreement”) is entered into this 
_____ day of __________________, 20______, between Maria Montessori Academy, 
a Utah nonprofit corporation (the “School”), and 
____________________________________, an individual (the “Teacher”).  
 

Recitals 
 

A. The School operates a charter school in [[city]], [[county]], [[state]].  
 
B. The Teacher is currently employed with the School as 

_________________________________________.  
 
C. The Teacher desires the School’s financial assistance to obtain the 

following additional education in order to improve the Teacher’s skill and professional 
competence: _________________________________________[[clearly specify the 
course(s), program, degree, certification, as applicable, and the institution]] (the 
“Coursework”).   

 
D. The School desires to reimburse the Teacher’s tuition and, in connection 

therewith, to provide an incentive for the Teacher to continue to work at the School 
thereafter. 

 
E. The School and the Teacher desire to enter into this Agreement in order to 

carry out that intent.  
 

Agreement 
 

Now, therefore, in consideration of the foregoing and the mutual covenants and 
promises of the parties hereto, the School and the Teacher agree as follows: 

 
1. The Teacher will satisfactorily complete the requirements associated with 

the Coursework within ____________ months from the date of this Agreement.  
 
2. The Director must approve each course for which the teacher will seek 

reimbursement to ensure that it is job related or an elective required for a degree 
program.  
 

3. The School will reimburse the Teacher’s tuition for the Coursework when 
the Teacher:  
 

(a) Provides evidence of completion of the course with a passing mark of B 
or better.  

(b) Provides an itemized receipt of the payment of tuition.  
(c) Passes the ____________________ Praxis exam. [[include this if 



applicable]] 
 

4. If the Teacher’s employment at the School is terminated (voluntarily or 
involuntarily) for any reason within three (3) years following the most recent 
reimbursement of tuition or the Teacher fails to satisfactorily complete the Coursework 
within the required time frame set forth in Section 1, above, the Teacher must repay the 
tuition paid by the School pro rata based on the number of years worked for the School 
from the most recent reimbursement.  
 
 5. The Teacher acknowledges that this Agreement does not guarantee the 
Teacher employment with the School. 

 
The Parties have executed this Agreement as of the date first set forth above.  
 

The School: 
 
 

___________________________________ 
Board Chair 

 
___________________________________ 
Director 

 
 

The Teacher: 
 
 

___________________________________ 
 


